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Minutes of the Corporate Governance Committee held on 10 May 2016 
 
 
Present Councillor G Greiss (Chairperson) 

Councillor F Borg 
Councillor S Dobson 
Councillor R Kolkman 
Director Business Services - Mr M Sewell 
Director City Works - Mr W Rylands 
Acting Manager Assets and Supply Services - Mr W Miller 
Manager Emergency Management and Facility Services - Mr R Blair 
Manager Financial Services - Mrs C Mears 
Manager Governance and Risk - Mrs M Dunlop 
Manager Information Management and Technology - Mrs S Peroumal 
Manager Operational Services - Mr A Davies 
Manager Property Services - Mr J Milicic 
Executive Assistant - Mrs K Peters 

 
Apology (Kolkman/Borg) 

 
That the apology from Councillors Chanthivong, Lake and Mead be 
received and accepted. 
 
CARRIED 
 

Election of Chairperson 
 
In the absence of the Chairperson, Councillor Greiss was elected to Chair the meeting. 
 
Acknowledgement of Land  
 
An Acknowledgement of Land was presented by the Chairperson Councillor Greiss. 
 
DECLARATIONS OF INTEREST 
 
There were no Declarations of Interest at this meeting. 
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1. GOVERNANCE AND RISK 

1.1 Local Government New South Wales Board Elections   
 

Reporting Officer 

Manager Governance and Risk 
 
 

Attachments 

1. Short Minute of Order in the matter of the election of office for LGNSW (contained 
within this report) 

2. Australian Electoral Commission Election Notice (contained within this report) 
3. Letter to the Mayor from LGNSW regarding the Election of the Board of Directors 

(contained within this report) 
 

Purpose 

To update Council on the election for positions on the Board of Local Government New 
South Wales. 
 

History 

Local Government New South Wales (LGNSW) is an organisation of employers registered 
under the Fair Work (Registered Organisations) Act 2009 (Cth). 
 
At the election for offices of the LGNSW, conducted in conjunction with the Association’s 
Annual Conference on 12 October 2015, an irregularity occurred, whereby the voting 
delegates from Hawkesbury City Council were wrongly included on the Rural/Regional roll of 
voters rather than the Metropolitan/Urban. The causative issue was one of document control.  
 
The error had the potential to affect the result of the ballot for Vice Presidents and Directors, 
where the outcome was close and the wrong assignation of the Hawkesbury City Council 
delegates could have been critical. The error did not affect the ballot for the offices of 
President or Treasurer as all delegates voted for those positions.  
 
The ballot was conducted by the Electoral Commissioner, an office established by s 18 of 
the Commonwealth Electoral Act 1918 (Cth). When the error was discovered, the Australian 
Electoral Commission (AEC) made an application to the Federal Court of Australia and 
sought that an inquiry be conducted into the election.  
 

Report 

The inquiry into the election of the Board of LGNSW was heard in the Federal Court of 
Australia on 29 March 2016.   
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The Court determined that the positions of President and Treasurer and three Directors were 
not impacted by the irregularity because of the size of their respective primary votes.   
 
As such, from 5 April 2016 the Board of LGNSW comprises:  
 
President: Cr Keith Rhoades 
Treasurer: Cr Scott Bennison 
Directors: Cr Mazhar Hadid, Cr Leo Kelly, and Cr Ben Shields. 
  
The Court declared the election of 13 board members void and that a new ballot be 
conducted by a secret postal ballot for the following positions: 
 
- Vice President Metropolitan/Urban 
- Vice President Rural/Regional 
- Directors from a Metropolitan/Urban council (5) 
- Directors from a Regional/Rural council (6). 
 
The decision of the Federal Court is included at attachment 1 to this report. The Court 
determined that the only candidates eligible for the vacant positions are those who stood for 
them in 2015. 
 
In accordance with the decision of the Court, the AEC issued the Notice of Election 
(attachment 2) on 15 April 2016. The ballot will be conducted by post. Ballot material will be 
posted to ‘voting delegates’ of eligible member councils (Ordinary Members) as defined by 
the rules of the Association and Members of the Board on Thursday, 9 June 2016. The ballot 
will close on Thursday, 30 June 2016 at 10.00am (AEST).  
 
Campbelltown City Council is entitled to nine voting delegates for the 2016 election of vacant 
positions on the LGNSW Board of Directors, the same number of delegates as was allocated 
for the 2015 ballot. The voting delegates nominated by Council resolution for the 2015 ballot 
were Councillors Borg, Glynn, Greiss, Hawker, Kolkman, Matheson, Mead, Oates and 
Rowell. 
 
Council must provide the name and postal address of the nominated voting delegates to 
LGNSW by 12.00noon, Thursday, 2 June 2016. No changes to voting delegates will be 
accepted after this time. As only one nomination form may be completed for each member 
council, Council officers will coordinate the submission of the nomination form. 
 
LGNSW has provided advice to each member council of the number of voting delegates that 
they are entitled to and instructions regarding the registration of nominated delegates 
(attachment 3).  
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Officer's Recommendation 

That Council nominate the nine voting delegates for postal ballot for the LGNSW Election of 
the Board of Directors. 
 
Committee’s Recommendation: (Kolkman/Greiss) 
 
That the Councillors appointed as the nine voting delegates for the 2015 ballot being 
Councillors Borg, Glynn, Greiss, Hawker, Kolkman, Matheson, Mead, Oates and Rowell, be 
again nominated as the delegates for the 2016 postal ballot for the Local Government NSW 
Board Elections.  
 
CARRIED 
 
Council Meeting 17 May 2016 (Greiss/Kolkman) 
 
That the Committee’s Recommendation be adopted. 
 
Council Resolution Minute Number 76 
 
That the Committee’s Recommendation be adopted. 
 
 
  

   
 
 
 



Corporate Governance Committee Meeting 10 May 2016 Page 6 
1.1 Local Government New South Wales Board Elections  
 
 
 
ATTACHMENT 1 
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ATTACHMENT 2 
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ATTACHMENT 3 
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2. PROPERTY SERVICES 

2.1 Revised Policy - Closure and Sale of Walkways   
 

Reporting Officer 

Manager Property Services 
 
 

Attachments 

Revised Policy – Closure and Sale of Walkways (contained within this report) 
 

Purpose 

To seek Council’s endorsement for a revised policy covering the Closure and Sale of 
Walkways.  
 

History 

The policy titled Closure and Sale of Walkways was adopted by Council on 26 March 2013 
and is now due for review in accordance with Council’s Records Management Policy.  
 

Report 

The policy has been reviewed to ensure compliance with current legislation and Council 
practices.  
 
There have been no changes made to the policy. 
 
Summary 
 
Council has adopted a Records Management Policy with adopted procedures for policy 
development and review. The review of all Council policies is in accordance with the 
Records Management Procedures relating to the policy review date. The attached policy is 
recommended to Council for adoption. 
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Officer's Recommendation 

1. That the revised policy for Closure and Sale of Walkways be adopted. 
 
2. That the policy review date be set at 30 June 2019. 
 
Committee’s Recommendation: (Borg/Dobson) 
 
That the Officer’s Recommendation be adopted. 
 
CARRIED 
 
Council Meeting 17 May 2016 (Greiss/Kolkman) 
 
That the Officer’s Recommendation be adopted. 
 
Council Resolution Minute Number 76 
 
That the Officer’s Recommendation be adopted. 
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ATTACHMENT 1 
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2.2 Installation of Geological Monitoring Station on Council land   
 

Reporting Officer 

Manager Property Services 
 
 

Attachments 

Locality Plan for proposed location of monitoring device (contained within this report) 
 

Purpose 

To seek Council approval to provide a Permit of Entry to allow the NSW Division of 
Resources and Energy and Geoscience Australia to occupy a portion of Council land being 
part Lot 1000 DP 1198516 (Blaxland Road, Campbelltown) to install a seismic/geological 
monitoring device in order to measure any seismic activity or potential ground subsidence 
associated with the Camden Gas Project. 
 

Report 

Council has been approached by NSW Department of Industry Division of Resources and 
Energy seeking approval to occupy a portion of Council owned land being Lot 1000 DP 
1198516, Blaxland Road Campbelltown, as part of the Camden environmental monitoring 
project. 
 
In order to provide a better understanding of any environmental impacts which may be 
caused by coal seam gas production, geological monitoring stations are being set up in the 
Camden area and surrounding region as part of the NSW Gas Plan to meet monitoring 
requirements recommended in the NSW Chief Scientist and Engineer’s Final report of the 
independent review of coal seam gas activities in NSW.  
 
The report included 16 recommendations that were accepted by the NSW Government and 
implemented through the NSW Gas Plan. The report identified that the risks of coal seam 
gas development could be effectively managed with the right regulation, engineering 
solutions and constant learning though monitoring and research. It was identified that the 
information collected would contribute to government and public understanding of any new 
environmental impacts caused by Coal Seam Gas production. 
 
The seismic monitoring study involves the upgrade or installation of five seismic monitoring 
stations around Camden and the surrounding area. It is proposed that one station be placed 
on Council land being part of Lot 1000 DP 1198516 Blaxland Road, Campbelltown.  
 
The monitoring station consists of a 1.5m buried vault (‘pile’) with a six metre deep concrete 
pier containing a seismometer (to measure motion) and an accelerometer (to measure force) 
along with a digitiser, battery power supply and mobile phone network modem. The ‘pile’ will 
be covered by a hard plastic box (finishing at ground level) for protection. 
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The stations will enable seismic events down to a magnitude two to be detected and located. 
The project is low impact in terms of ground disturbance and will not inconvenience the 
broader community. 
 
Above the ground, each survey mark will consist of a pair of radar reflectors and a mounting 
point for highly accurate measuring devices. The radar reflectors provide easily detectable 
reference points in the satellite imagery. It is expected that the survey marks will become 
part of the NSW Land and Property Information Survey Control network of monitoring 
stations on completion. 
 
Given that the information gathered by the geological monitoring stations will assist in the 
government and public understanding of any new environmental impacts caused by coal 
seam gas production, it is recommended that Council provide consent for Geoscience 
Australia to install a monitoring station on Council land being part of Lot 1000 DP 1198516. 
 
It is understood that the research is scheduled to run for approximately three years with 
results to be issued at regular intervals throughout the duration of the project on the NSW 
Division of Resources and Energy website and the environmental data portal. 
 
In terms of the subject site it has been identified that this site may provide for future 
development opportunities for Council and in this respect removal of the survey mark 
following the end of the present monitoring project may be required. The proposed 
monitoring station is not considered to represent any significant constraint on the future 
development of the land. If required by Council the removal of either or part of the whole 
structure would need to be undertaken at no cost to Council.  
 
Further, it has been identified that to remove the full pile down to a depth of six metres could 
cause some excavation to the ground in the vicinity of the pile. Accordingly Council should 
require that any excavation required to remove or decommission the monitoring station shall 
not create any significant development constraint. 
 
Given the proposal it is recommended that Council provide approval to enter into a Permit of 
Entry agreement with NSW Division of Resources and Energy and/or Geoscience Australia 
for the installation of a monitoring device subject to the above. 
 

Officer's Recommendation 

That Council provide approval for NSW Division of Resources and Energy and Geoscience 
Australia and/or Geoscience Australia to install a monitoring station on Council land being 
part of Lot 1000 DP 1198516 subject to a Permit of Entry subject to the requirements listed 
in the above report. 
 
Committee’s Recommendation: (Kolkman/Dobson) 
 
That the Officer’s Recommendation be adopted. 
 
CARRIED 
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Council Meeting 17 May 2016 (Greiss/Kolkman) 
 
That the Officer’s Recommendation be adopted. 
 
Council Resolution Minute Number 76 
 
That the Officer’s Recommendation be adopted. 
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ATTACHMENT 1 
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3. FINANCIAL SERVICES 

3.1 Investment report - March 2016   
 

Reporting Officer 

Manager Financial Services 
 
 

Attachments 

Investment portfolio performance for the month of March 2016 (contained within this report) 
 

Purpose 

To provide a report outlining Council’s investment portfolio performance for March 2016. 
 

Report 

Council holds a number of reserves in order to fund significant future liabilities or future 
objectives. These liabilities include insurance claims, employee leave entitlements and asset 
replacement. In addition, Council is also required to hold funds that under the Local 
Government Act 1993, are not permitted to be used for any other purposes than those 
originally collected for. These include developer contributions, specific purpose grants, 
domestic waste management, contributions and stormwater management funds. 
 
Council invests funds through the financial instrument designated by the Ministerial Order 
from the Office of Local Government. The Local Government Act 1993 and the Local 
Government (General) Regulation 2005 requires a monthly investment report be presented 
to Council. 
 
Council’s Investment Portfolio as at 31 March 2016 stood at approximately $115m. Funds 
are currently being managed both by Council staff and Fund Managers and are in 
accordance with the Local Government Act 1993, Local Government (General) Regulation 
2005 and Council’s Investment Policy. 
 
Portfolio Performance 
 
Directly managed investments have consistently outperformed the AusBond bank bill index 
benchmark. 
 

Monthly annualised return March 

Council Managed Funds 3.15% 

Benchmark: AusBond Bank Bill Index 2.38% 
 
  

   
 
 
 



Corporate Governance Committee Meeting 10 May 2016 Page 24 
3.1 Investment Report - March 2016  
 
 
 
Investment returns can fluctuate during any one reporting period based on market 
perceptions, or as in the case of funds under management, changes in asset classes. As 
such, any measurement of performance is better reflected over a rolling 12 month period to 
average out any fluctuations in monthly performance. Council’s total investment portfolio has 
outperformed the benchmark on average over the last 12 months. 
 

Rolling year to date return March 

Council Managed Funds 3.21% 

Benchmark: AusBond Bank Bill Index 2.22% 
 
Council’s portfolio as at 31 March 2016 is diversified with 69% in term deposits of varying 
lengths of maturity which are managed in accordance with market expectations and 
Council’s investment strategy, 26% in floating rate deposits which gives Council a set margin 
above either 30 or 90 day bank bills, 4% in fixed rate bonds, 1% in funds in a short term at 
call account. 
 

Maturity profile 31 March 

Short term at call $1,025,582 

0 – 3 months $23,948,982 

3 – 6 months  $52,837,135 

6 – 12 months $22,458,295 

12 months + $15,000,000 
 
All investments are placed with approved deposit taking institutions. No funds are placed 
with any unrated institutions. Any funds placed with institutions that have a BBB long term 
rating have maturity lengths in the short term of up to 12 months, effectively A-2 rated, in 
accordance with Council’s investment policy. 
 

Credit exposure 
(S&P Long Term / Short Term Rating) 

31 March 

Long AAA to AA- / Short A-1 63% 

Long A+ to A- / Short A-1 24% 

Long BBB+ to BBB- / Short A-2 13% 
 
Economic outlook 
 
The Board of the Reserve Bank of Australia (RBA) left the cash rate unchanged at the 
present level of 2% at its 5 April meeting, in line with market expectations, despite the 
Australian dollar remaining stubbornly high and the local economy relatively unchanged from 
recent months. 
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The statement of monetary policy accompanying the decision was relatively unchanged from 
recent months citing continued low inflation and growth in labour costs continuing to be 
subdued. The Board judged that it is reasonable for further growth in the economy, albeit 
slower than expected and for inflation to remain close to target which indicates there is 
scope for further easing should it be appropriate. 
 
Summary 
 
Council’s investment portfolio continues to outperform the benchmark of the AusBond bank 
bill index. The Local Government Investment Guideline leaves little scope for the 
enhancement of Council’s investment portfolio with the various investment products being 
offered. However, to enhance the portfolio, advantage is taken on the length of maturity of 
the investment given the rating of the institution, as well as reviewing any new investment 
products offered in consultation with Council’s financial advisor, Spectra Financial Services. 
 
Regular liaison with Council’s external financial advisor assists in monitoring all of the risk 
factors to maximise Council’s return on the investment portfolio, while minimising the risk 
associated with this strategy. 
 

Officer's Recommendation 

That the information be noted. 
 
Committee’s Recommendation: (Borg/Kolkman) 
 
That the Officer’s Recommendation be adopted. 
 
CARRIED 
 
Council Meeting 17 May 2016 (Greiss/Kolkman) 
 
That the Officer’s Recommendation be adopted. 
 
Council Resolution Minute Number 76 
 
That the Officer’s Recommendation be adopted. 
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ATTACHMENT 1 
 

 
  

CAMPBELLTOWN CITY COUNCIL INVESTMENT PORTFOLIO
 March 2016

Benchmark AusBond Bank Bill Index
Portfolio Balance $115,269,994.25

Monthly Performance Return (mth) Return (pa)

AusBond Bank Bill Index 0.20% 2.38%
Total Portfolio 0.27% 3.15%

Performance to Benchmark + 0.07% + 0.77%

Portfolio - Direct Investments 0.27% 3.15%

Performance to Benchmark + 0.07% + 0.77%

Short Term Call Account 0.20% 2.40%

Year to Date Performance Credit Exposure (S&P Long Term Rating)

Rolling 12 Month Period
3.21% Council Managed Funds
2.22% Benchmark

Interest Budget to Actual
Average Budget to Period $2,590,275
Actual Accrued to Period $2,695,887

NAB Funds at Call 1,025,581.85$     AA- 1%
NSW Treasury 2,810,000.00$     AA+ 2%
National Australia Bank 44,234,700.41$   AA- 38%
ANZ Bank 3,500,000.00$     AA- 3%
Westpac Bank 4,000,000.00$     AA- 3%
Commonwealth Bank 5,000,000.00$     AA- 4%
Bank Western Australia 12,363,237.62$   AA- 11%
AMP Bank 5,051,972.60$     A+ 4%
Suncorp Metway 13,228,701.77$   A+ 11%
Rural Bank 4,000,000.00$     A- 3%
Bank of Queensland 5,032,067.12$     A- 4%
My State CU 3,000,000.00$     A2 3%
Credit Union Aust 6,000,000.00$     A2 5%
Heritage Bank 2,000,000.00$     A2 2%
ME Bank 4,023,732.88$     A2 3%

115,269,994.25$ 100%

%

Portfolio Diversity
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3.2 Monthly Rates Summary - March 2016   
 

Reporting Officer 

Manager Financial Services 
 
 

Attachments 

1. Monthly rates summary (contained within this report) 
2. Actual to budget result (contained within this report) 
3. Rates statistics (contained within this report) 
 

Purpose 

To provide details of the 2015-2016 Rates and Charges levy and cash collections for the 
period ending 31 March 2016. 
 

Report 

Rates and charges levied for the period ending 31 March 2016 totalled $97,391,357 
representing 100% of the total annual budget estimate. 
 
For the period ending 31 March 2016, receipts to the value of $76,520,000 have been 
received. In percentage terms, 76.9% of all rates and charges due to be paid have been 
collected. The amount collected in the same period last year was 76.4%. 
 
Debt recovery action during the month involved the issue of 2189 seven day letters to 
ratepayers with two or more instalments outstanding and a combined balance exceeding 
$500. Towards the end of March, a review of matters still outstanding resulted in 621 
accounts being referred to Council’s recovery agents for a second letter of demand. Aside 
from penalty interest, no additional costs have been incurred at this stage. 
 
Missed instalment notices were issued to 7899 ratepayers that appeared to have overlooked 
payment by 29 February 2016 instalment. Council officers continue to provide assistance to 
ratepayers experiencing difficulty in settling their accounts. This includes the monitoring of 
401 ratepayers with a total arrears balance of $555,385 and who have made suitable 
payment arrangements. 
 
Ratepayers who purchased property since the February instalment notices are issued with a 
'notice to new owner' letter. During the month, 26 of these notices were sent to ratepayers 
advising them of the amount unpaid on their account and the amount levied in annual rates 
and charges. 
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Officer's Recommendation 

That the information be noted. 
 
Committee’s Recommendation: (Dobson/Kolkman) 
 
That the Officer’s Recommendation be adopted. 
 
CARRIED 
 
Council Meeting 17 May 2016 (Greiss/Kolkman) 
 
That the Officer’s Recommendation be adopted. 
 
Council Resolution Minute Number 76 
 
That the Officer’s Recommendation be adopted. 
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ATTACHMENT 1 
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3.3 Sundry Debtors Report - March 2016   
 

Reporting Officer 

Manager Financial Services 
 
 

Attachments 

1. Debtors summary to 31 March 2016 (contained within this report) 
2. Ageing of sundry debts to 31 March 2016 (contained within this report) 
 

Purpose 

To provide a report detailing the amount outstanding by type and age for sundry and 
miscellaneous debts for the period ending 31 March 2016. 
 

Report 

Debts outstanding to Council as at 31 March 2016 are $982,692 reflecting a decrease of 
$8,557 since February 2016. The ratio of outstanding debts to current invoices has 
decreased from 37.1% in February to the current level of 29.2%. This debtor management 
ratio is a measure of the effectiveness of recovery efforts, however is impacted by Council 
policies as well as economic and social conditions. 
 
Invoices raised – March 2016 
 
During the month, 677 invoices were raised totalling $3,469,898. The majority of these are 
paid within a 30 day period. The most significant invoices raised during the month have been 
in the following areas: 
 
Government and other Grant -$2,496,853 – The main invoices relate to: 
 
Roads and Maritime Services – Eagle Vale Road widening, Claim No.5 $2,438,252 

(paid) 
Crime Prevention and Federal Offenders Branch - Safer Street Program CCTV grant 
for Campbelltown and Ingleburn CBD’s project 

$30,000 

Eschol Park Soccer Club - Community Building Partnership Program – new storage 
room facility 

$28,600 

 
Land and Building Rentals – $450,941 – the main invoices relate to: 
 
Vodafone Network Pty Ltd – 3GIS land lease annual payment March 2016 to March 
2017 

$197,096 
(paid) 

Telstra Corporation Limited- 3GIS land lease annual payment March 2016 to March 
2017 

$107,864 
(paid) 

Aldi Foods Pty Ltd – monthly rental Macquarie Fields $25,214 
Nuvezo Pty Ltd – rental Dumaresq Street Cinema $24,243 

(paid) 
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Glenquarie Hotel – monthly rental Glenquarie Shopping Centre $20,438 

(paid) 
Optus Mobile Pty Ltd - Glen Alpine S802 land lease annual payment March 2016 to 
March 2017 

$16,252 
(paid) 

Caltex Oil Australia Pty Ltd – monthly rental Macquarie Fields $15,974 
Mycorp Group Pty Ltd - monthly rental Macquarie Fields $13,878 

(paid) 
 
Sundry – $214,814 – the main invoices relate to: 
 
Menai Civil Contractors Pty Ltd – road occupancy fees for Badgally Road from 11 
April to 23 April 2016 

$94,462 

Campbelltown City Kangaroos JRLFC – community building partnership program – 
permanent seating at Stromferry Oval 

$48,639 
(paid) 

Camden Council – Rural Fire Service one third shared cost of operating expenses 
from July 2015 to December 2015 

$21,360 

Liverpool City Council - Rural Fire Service one third shared cost of operating 
expenses from July 2015 to December 2015 

$21,360 
(paid) 

 
Sportsground and Field Hire - $81,536 – the main invoices relate to: 
 
Wests Tigers Football Club - hire of Campbelltown Stadium March 2016 $28,514 
Total Event Management Services Pty Ltd – Campbelltown Stadium kiosk sales 
commission March 2016 

$23,515 
(paid) 

Camden District Cricket Association – cricket field hire 2015 to 2016 financial year $20,044 
(paid) 

 
Hall Hire – $71,692 – The main invoices relate to: 
 
After Hours School Care - St Andrews Neighbourhood Centre $37,578 
 
Receipts to the value of $3,478,455 have been received during the period, the most notable 
in the following areas: 
 
Government and other Grants $2,477,657 
Land and Building $575,951 
Various Sundry $137,087 
Waste Collection $68,719 
Healthy Lifestyles $40,160 
Corporate Administration $35,343 
Sportsground and Field Hire $37,342 
Shop and Office Rentals $26,829 
 
Sundry debts outstanding – 31 March 2016 
 
Debts exceeding 90 days of age totalled $263,259 as at March 2016. The major invoices 
relating to this balance include: 
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Description Date 

Invoiced 
Balance at 

31 March 
2016 

Crime Prevention and Federal Offenders Branch - Safer 
Street Program CCTV for Campbelltown and Ingleburn 
CBD's. Department has sought some clarifications on the 
final report which is being prepared. Payment is expected to 
be received by end of April 2016 

24/12/2015 $130,000 

Debtor 10068316.8 - retaining wall between Lot 1451 DP 
703487, 2 and 4 Brownlow Place, Ambarvale. Debtor is 
maintaining arrangement to pay $450 per month as 
approved by Council 

09/06/10 $3,800 
 

Casper's Baseball Club - electricity charges. Club is 
experiencing financial difficulty, however have been making 
irregular payments to reduce the debt 

17/12/12 to 
17/06/15 

$6,946 
 

Insight Mercantile Pty Ltd - abandoned motor vehicle. 
Vehicles have now been taken over and sold by the auction 
house on behalf of the finance company. Council is in 
discussions with the auction house and insurance company 

18/07/14 $2,799 

GE Automotive - abandoned motor vehicle. Vehicles have 
now been taken over and sold by the auction house on 
behalf of the finance company. Council is in discussions 
with the auction house and insurance company 

05/07/12 $5,709 

Debtor 100739796 - purchase of walkway land adjacent to 
17 Sapphire Place, Eagle Vale – with Council’s solicitor 
awaiting registration, anticipate payment by end April 2016 

10/11/15 $8,250 

Macarthur Respite Care- reimbursement of case 
management hours for services provided by Life Designs 
NSW (formerly known as Macarthur Community Options). 
Seven day letter has been issued, they have requested a 
detailed listing of invoices which has been provided, 
payment expected end of April 2016 

10/08/15 to 
08/01/16 

$2,731 

Bastow Civil Constructions - road restoration - various 
locations The Parkway, Bradbury, sent to Council’s debt 
recovery agents. Endeavour Energy now taking over 
responsibility for debt 

19/08/15 $14,616 

Campbelltown City Kangaroos RLFC – various invoices 
relating to hire of Campbelltown Football Stadium, field hire 
and electricity charges. Payment made early April 2016 

30/08/15 $1,725 
(paid) 

Debtor 10073212.2 – shop licence inspection fees and legal 
recovery costs. All legal avenues have been exhausted and 
to pursue would be uneconomical 

24/09/13 $3,042 

Decadance Dance Studio - permanent hall hirer of Ron 
Moore Community Centre, hire has been cancelled due to 
defaulting agreement, seven day letter issued February 
2016, no response from debtor, matter has been referred to 
Council’s debt recovery agents and a Letter of Demand has 
been sent March 2016. Debtor failed to respond to demand 
letter and as a result a Statement of Liquidated Claim has 
been lodged with the local court 

03/11/15 $2,971 
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Debt recovery action is undertaken in accordance with Council’s Sundry Debtors Recovery 
Procedures Policy and commences with the issue of a tax invoice. A person or entity may be 
issued any number of invoices during the calendar month for any business, services or 
activities provided by Council. At the conclusion of each calendar month, a statement of 
transactions is provided with details of all invoices due and how payments or credit notes 
have been apportioned. Once an invoice is paid, it no longer appears on any subsequent 
statement. 
 
All debts that age by 90 days or more are charged a statement administration fee of $5.50 
per statement. Debtors are contacted by telephone, email or in writing to make suitable 
arrangements for payment of the overdue debt. Where a suitable arrangement is not 
achieved or not maintained as agreed, a seven day letter is issued referencing referral to 
Council’s debt recovery agents. 
 
Matters referred to Council’s recovery agent are conducted in accordance with relevant 
legislation and the Civil Procedures Act 2001. Formal legal recovery commences with a 
letter of demand (or letter of intent) providing debtors with at least 14 days to respond. In the 
event that no response is received, instructions are given to proceed to Statement of Claim 
allowing a further 28 days to pay or defend the action. Failing this, the matter will 
automatically proceed to judgment and continue through the Civil Procedures Act 2001 
process. 
 
All costs associated with formal legal recovery are payable by the debtor and staff continue 
to make every effort to assist debtors to resolve their outstanding debt before escalating it 
through the local court. 
 
During the month, six accounts were issued a letter of demand on Council’s letterhead, 
advising that if the account was not settled or an appropriate arrangement was not made, 
the account will escalate to formal legal action through Council’s agent. 
 
Council’s agents were instructed to obtain judgment on one account for unpaid road 
restoration works and Statement of Claim instructions have been requested for six accounts 
relating to unpaid health inspection fees. 
 
Council officers continue to provide assistance to debtors experiencing difficulties in paying 
their accounts. Debtors are encouraged to clear their outstanding debts through regular 
payments where possible, to avoid any further recovery action. 
 

Officer's Recommendation 

That the information be noted. 
 
Committee’s Recommendation: (Dobson/Borg) 
 
That the Officer’s Recommendation be adopted. 
 
CARRIED 
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Council Meeting 17 May 2016 (Greiss/Kolkman) 
 
That the Officer’s Recommendation be adopted. 
 
Council Resolution Minute Number 76 
 
That the Officer’s Recommendation be adopted. 
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ATTACHMENT 2 
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3.4 Quarterly Budget Review Statement as at 31 March 2016   
 

Reporting Officer 

Manager Financial Services 
 
 

Attachments 

Quarterly Budget Review Statement for the period 1 January 2016 to 31 March 2016 
(contained within this report) 
 

Purpose 

A quarterly financial review has been conducted on the original income and expenditure 
estimates presented in the 2015-2016 budget. The adjustments relating to the review of the 
original budget allocations are presented for Council’s consideration. 
 
Introduction 
 
The current planning and reporting framework for NSW Local Government has a greater 
focus on financial sustainability. In an effort to achieve consistency in reporting between 
councils, the Office of Local Government introduced a set of minimum requirements and 
predefined templates to assist councils in meeting their legislative obligations. Collectively, 
these documents are known as the quarterly budget review statement (QBRS). The latest 
QBRS under the reporting framework is attached. 
 

Report 

In accordance with Clause 203 of the Local Government (General) Regulations 2005, the 
Responsible Accounting Officer is required to prepare a quarterly budget review of income 
and expenditure estimates and submit a report to Council. The QBRS must also include an 
opinion of the Responsible Accounting Officer concerning the financial position of Council. 
This report provides an overview of the results of the financial review for the quarter ended 
31 March 2016. 
 
In June 2015, Council adopted a balanced budget for 2015-2016. There is no proposed 
change to the budget result in this review. 
 
The recommended movements relating to income and expenditure are summarised in the 
attachment and details of significant items greater than $20,000 are listed in the body of this 
report for Council’s consideration. 
 
In the January to March quarter, Council considered a number of reports that either required 
an adjustment to budget estimates or requested that consideration be given to funding 
programs. The recommendations from these reports have been included in this review. 
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The following items are detailed with corresponding adjustments recommended following the 
completion of the quarterly financial review: 
 
Executive Services - $200,000 increase in expenditure 
 
Several long term employees have retired in this quarter. This adjustment is required to fund 
the annual leave and other entitlements due on termination. Any long service or sick leave 
due on termination will be funded from the Leave Entitlements Reserve which is held to meet 
such obligations. 
 
Planning Directorate - $50,000 increase in expenditure 
 
During the current financial year the Planning and Environment Division has been operating 
with a number of staff acting in higher grade positions due to vacancies and the finalisation 
of the organisational restructure, as well as the establishment of the Director of Strategy 
position which was not included in the original budget. This adjustment is required to fund 
the salary costs anticipated this financial year and can be funded from additional planning 
income received. 
 
Animal Management - $25,000 increase in expenditure 
 
During the process of upgrading the operation of the Animal Care Facility, there have been 
minor cost overruns. Actual costs for the capital works improvements have exceeded initial 
cost estimates relating to refurbishment of the old building. 
 
Parvo Vaccination Program - $25,000 decrease in expenditure 
 
The Parvo Vaccination Program was set up in this financial year to reduce the incidence of 
the disease at the Animal Care Facility. The program should not require the full amount of 
funds allocated in the original budget and these funds have been utilised to fund the 
additional costs required for the capital improvement works at the facility. 
 
Weed Action Program - $42,500 decrease in expenditure and income 
 
In previous years Council has received funding from the Government towards its weed 
reduction and management programs, the funding has been approximately $50,000 per 
year. In this financial year the grant funding allocation was $42,500 less than was budgeted. 
This amount has been deducted from the weeds program. 
 
Sanitary Waste Management - $43,900 increase in expenditure and income 
 
There have been some repair works required at the facility that were not included in the 
original budget. Also temporary staff have been employed to fill a vacancy at the facility. 
These additional costs will be offset by additional income generated at the facility. 
 
Development Assessment Unit - $330,000 increase in income 
 
There has been a continued significant increase in development activity resulting in a 
marked increase in the number of planning and building developments in the Local 
Government Area this financial year. This has led to in an increase in the funds received 
from development applications, damage inspection fees and construction certificates. These 
additional funds have been utilised to offset various adjustments throughout the budget. 
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Strategic Planning - $28,400 increase in income 
 
There have been a number of planning proposals lodged with Council which have required 
rezoning application fees. The high volume of proposals was not factored into the original 
budget calculations resulting in this additional income. 
 
Arts Centre Dance Program - $57,000 decrease in expenditure and income 
 
An anticipated grant relating to the dance program was unsuccessful. The dance program 
has been amended to cater for this reduction in income. 
 
Arts Centre Marketing and Promotion - $210,000 increase in expenditure and income 
 
The Arts Centre receives grant funding from Arts NSW on a triennial basis. Advice has been 
received that the funding will be $210,000 more than was originally anticipated. This 
additional funding will be used to fund contractor costs and marketing and promotion of the 
centre. 
 
Fishers Ghost Festival - $45,000 decrease in income 
 
The anticipated income from the Fishers Ghost carnival was less than anticipated in the 
original budget. The income tends to be weather dependent and this year’s inclement 
weather has contributed to the decline in income. 
 
City Works Directorate - $65,000 increase in expenditure 
 
During the current financial year, the City Works Division has been operating with a number 
of staff acting in higher grade positions due to vacancies, along with the previous director 
being on long term leave and subsequent termination payment, as well as the temporary 
employment of an additional staff member to prepare an Open Space Plan. This adjustment 
is required to fund those additional salary costs anticipated this financial year and has been 
funded from salary savings in Assets and Supply. Included in this adjustment is an allocation 
of $20,000 provided to fund the Council’s contribution to the Western Sydney Rail Alliance 
for advocacy and study work for the proposed Western Sydney Rail Network between Rouse 
Hill and Campbelltown, which was approved recently by Council. 
 
Fire and Rescue NSW - $52,500 decrease in expenditure  
 
Council makes contributions to the three emergency services organisations each year (RFS, 
SES and Fire and Rescue). The contribution is often not advised to Council prior to the 
setting of the annual budget, and the amount due can vary greatly from one year to the next. 
As such, the amount budgeted for the contribution to Fire and Rescue NSW was greater 
than the actual amount required. This saving has been utilised to fund expenditure in other 
areas of the budget. 
 
Facility Administration - $50,000 increase in expenditure  
 
During the current financial year, the Facility Administration Section has been operating with 
a temporary staff member to cater for workload. This adjustment has been part funded by 
savings in Caretaking overtime costs. 
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Menangle Park Development - $100,000 increase in expenditure 
 
As Council would be aware, the Manager of Property Services is currently engaged in the 
promotion and sale of land in Menangle. This adjustment is required to fund the expenditure 
incurred to date and will be funded by a transfer from the Development Reserve. 
 
Summary 
 
As reported to Council in previous years, the financial objective has been to budget a surplus 
to improve Council’s liquidity ratio. The liquidity ratio has improved to a satisfactory level and 
as such, a balanced budget is proposed for the 2015-2016 financial year. 
 
As per the Responsible Accounting Officer’s statement, the 2015-2016 results continue to 
support Council’s sound financial position in the short to medium term. During 2015-2016, 
Council will further refine its financial strategy in line with the development of the 10 year 
Long Term Financial Plan, required by the Integrated Planning and Reporting Framework 
and determine the most appropriate and financially responsible action for future periods. 
 

Officer's Recommendation 

That the adjustments recommended in the Quarterly Budget Review Statement be adopted. 
 
Committee’s Recommendation: (Borg/Dobson) 
 
That the Officer’s Recommendation be adopted. 
 
CARRIED 
 
Council Meeting 17 May 2016 (Greiss/Kolkman) 
 
That the Officer’s Recommendation be adopted. 
 
Council Resolution Minute Number 76 
 
That the Officer’s Recommendation be adopted. 
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4. HUMAN RESOURCES 

No reports this round 

 

5. INFORMATION MANAGEMENT AND TECHNOLOGY 

No reports this round 

 

6. INTERNAL AUDIT 

No reports this round 

 

7. GENERAL BUSINESS 

Nil. 
 
Confidentiality Motion: (Kolkman/Dobson) 
 
That the Committee in accordance with Section 10A of the Local Government Act 1993, 
move to exclude the public from the meeting during discussions on the items in the 
Confidential Agenda, due to the confidential nature of the business and the Committee’s 
opinion that the public proceedings of the Committee would be prejudicial to the public 
interest. 
 
CARRIED 
 

24. CONFIDENTIAL ITEMS 

24.1 Proposal to Sell Surplus Property (Lot 1022 and Lot 1023 DP 
258793) at Eschol Park    

 

Reason for Confidentiality 

This report is CONFIDENTIAL in accordance with Section 10A(2)(c) of the Local 
Government Act 1993, which permits the meeting to be closed to the public for business 
relating to the following: - 
 

(c) information that would, if disclosed, confer a commercial advantage on a person 
with whom the council is conducting (or proposes to conduct) business. 
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Motion: (Kolkman/Borg) 
 
That the Committee in accordance with Section 10 of the Local Government Act 1993, move 
to re-open the meeting to the public. 
 
CARRIED 
 
 
 
 
 
There being no further business the meeting closed at 5.37pm. 
 
 
 
 
G Greiss 
CHAIRPERSON 
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