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Minutes of the Corporate Governance Committee held on 9 July 2013 
 
 
Present Her Worship the Mayor, Councillor S Dobson  

Councillor C Mead (Chairperson) 
Councillor F Borg 
Councillor A Chanthivong 
Councillor G Greiss 
Councillor P Hawker 
Councillor R Kolkman 
Councillor P Lake 
Director Business Services - Mr M Sewell 
Director City Works - Mr J Hely 
Manager Assets and Supply Services - Mr G Mitchell 
Manager Business Assurance - Mrs M McIlvenny 
Acting Manager Communications and Marketing - Ms A King 
Acting Manager Customer Service - Mr P Macdonald 
Manager Executive Services - Mr N Smolonogov 
Acting Manager Financial Services - Mr A Butcher 
Acting Manager Governance and Administration - Mrs B Naylor 
Acting Manager Information Management and Technology - Mrs S Peroumal 
Manager Property Services - Mr J Milicic 
Coordinator Facility Maintenance Services - Mr W Miller 
Executive Assistant - Mrs K Peters 

 
Apology Nil 
 
Acknowledgement of Land  
 
An Acknowledgement of Land was presented by the Chairperson Councillor Mead. 
 
DECLARATIONS OF INTEREST 
Declarations of Interest were made in respect of the following items: 
 
Pecuniary Interests 
 
Nil 
 
Non Pecuniary – Significant Interests 
 
Nil 
 
Non Pecuniary – Less than Significant Interests 
 
Councillor Chanthivong advised that he is an employee of Transport NSW and if he 
considers there may be a perceived conflict necessitating him to declare an interest, he will 
do so and if appropriate, leave the room.  
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1. COMMUNICATIONS AND MARKETING 

No reports this round 

 
 

2. GOVERNANCE AND ADMINISTRATION 

No reports this round 

 
 

3. PROPERTY SERVICES 

No reports this round 
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4. FINANCIAL SERVICES 

4.1 Revised Policy - Unclaimed Money   
 

Reporting Officer 

Acting Manager Financial Services 
 
 

Attachments 

Unclaimed Money Policy 
 

Purpose 

To seek Council’s endorsement on the Unclaimed Money Policy. 
 

History 

The abovementioned policy was adopted by Council on 15 March 1973, was last reviewed 
on 31 May 2011 and is now due for review in accordance with the Records and Document 
Management Policy. 
 

Report 

The abovementioned policy was reviewed in accordance with Council’s Record 
Management Policy and the adopted procedure for Policy Development and Review. 
 
The Unclaimed Money Policy has been reviewed and found that no changes were required. 
It is recommended that the policy be adopted and a new review date set. 
 

Officer's Recommendation 

1. That the Unclaimed Money Policy as attached to this report be adopted. 
 
2. That the policy review date be set at 30 June 2015. 
 
Committee's Recommendation (Lake/Mead) 
 
That the Officer’s Recommendation be adopted. 
 
Council Meeting 16 July 2013 (Mead/Kolkman) 
 
That the Officer’s Recommendation be adopted. 
 
Council Resolution Minute Number 152 
 
That the Officer’s Recommendation be adopted. 
  



Corporate Governance Committee Meeting 9 July 2013 Page 5 
4.1 Revised Policy - Unclaimed Money  
 
 

   
 
 
 

 
ATTACHMENT 1 

 



Corporate Governance Committee Meeting 9 July 2013 Page 6 
4.1 Revised Policy - Unclaimed Money  
 
 

   
 
 
 

 
  



Corporate Governance Committee Meeting 9 July 2013 Page 7 
4.2 Revised Policy - Cashier Shortages  
 
 

   
 
 
 

 

4.2 Revised Policy - Cashier Shortages   
 

Reporting Officer 

Acting Manager Financial Services 
 
 

Attachments 

Cashier Shortages Policy 
 

Purpose 

To seek Council’s endorsement on the Cashier Shortages Policy. 
 

History 

The abovementioned policy was adopted by Council on 26 April 1983, was last reviewed on 
31 May 2011 and is now due for review in accordance with the Records and Document 
Management Policy. 
 

Report 

The abovementioned policy was reviewed in accordance with Council’s Record 
Management Policy and the adopted procedure for Policy Development and Review. 
 
The Cashier Shortages Policy has been reviewed and found that no changes were required. 
It is recommended that the policy be adopted and a new review date set. 
 

Officer's Recommendation 

1. That the Cashier Shortages Policy as attached to this report be adopted. 
 
2. That the policy review date be set at 30 June 2015. 
 
Committee's Recommendation (Hawker/Kolkman) 
 
That the Officer’s Recommendation be adopted. 
 
Council Meeting 16 July 2013 (Mead/Kolkman) 
 
That the Officer’s Recommendation be adopted. 
 
Council Resolution Minute Number 152 
 
That the Officer’s Recommendation be adopted. 
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4.3 Revised Policy - Partial Property Transfer   
 

Reporting Officer 

Acting Manager Financial Services 
 
 

Attachments 

Partial Property Transfer Policy 
 

Purpose 

To seek Council’s endorsement on the Partial Property Transfer Policy. 
 

History 

The abovementioned policy was adopted by Council on 2 September 2008, was last 
reviewed on 10 May 2011 and is now due for review in accordance with the Records and 
Document Management Policy. 
 

Report 

The abovementioned policy was reviewed in accordance with Council’s Record 
Management Policy and the adopted procedure for Policy Development and Review. 
 
The Partial Property Transfer Policy has been reviewed and found that no changes were 
required. It is recommended that the policy be adopted and a new review date set. 
 

Officer's Recommendation 

1. That the Partial Property Transfer Policy as attached to this report be adopted. 
 
2. That the policy review date be set at 30 June 2015. 
 
Committee's Recommendation (Lake/Mead) 
 
That the Officer’s Recommendation be adopted. 
 
Council Meeting 16 July 2013 (Mead/Kolkman) 
 
That the Officer’s Recommendation be adopted. 
 
Council Resolution Minute Number 152 
 
That the Officer’s Recommendation be adopted. 
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4.4 Local Government Infrastructure Audit   
 

Reporting Officer 

Acting Manager Financial Services 
 
 

Attachments 

Nil 
 

Purpose 

To provide information and to summarise the findings of the Local Government Infrastructure 
Audit - June 2013 published by the Division of Local Government. 
 

Report 

The Division of Local Government, Premier & Cabinet (DLG) released its council-by-council 
audit in June 2013 of the local government infrastructure backlog. Infrastructure assets have 
been identified by the government as an extremely important function of local government 
and as such, are recognised in the actions of the NSW 2021 State Plan. 
 
The key objectives of the audit were to: 
 
1. Provide information relating to infrastructure backlog in NSW 
2. Assess the reliability of councils in determining the backlog amount 
3. Identify trends in infrastructure needs by area and asset type 
4. Identify the current infrastructure risk exposure. 
 
The audit was conducted using three key methodologies: 
 
Desktop review of all NSW councils 
The desktop audit was conducted on all NSW councils using information sourced from the 
2010-2011 financial statements and forecast data from the Integrated Planning and 
Reporting (IPR) documents such as the Long Term Financial Plan and Community Strategic 
Plan. 
 
Maturity gap analysis of 42 councils 
Only 42 councils were selected from the DLG comparative data groups 4, 8, 9 and 10, 
Campbelltown City Council is in group 7 and as such was not asked to participate in the 
survey. 
 
An on-site audit of 35 councils 
An on-site audit was conducted at 35 councils selected by the DLG. The audit was designed 
to test the accuracy and reliability of the information provided in the audit survey and data 
reported in Special Schedule 7 of the 2010-2011 financial statements. 
  



Corporate Governance Committee Meeting 9 July 2013 Page 15 
4.4 Local Government Infrastructure Audit  
 
 

   
 
 
 

 
In summary, the key findings of the Local Government Infrastructure Audit are: 
 
• between 2004-2005 and 2011-2012 the backlog decreased from 18% of the written 

down value of all assets to 10%. The report concludes that this is primarily due to IPR 
framework and the introduction of Fair Value reporting. This in turn has resulted in 
councils gathering better data to manage their assets 

 
• councils are underspending on asset management and this is projected to remain 

unchanged. Infrastructure backlogs that are reported as part of the Financial Statements 
are not formally audited 

 
• councils appear to have better practices in place to identify asset management or 

maintenance needs for roads and road related infrastructure than other types such as 
buildings 

 
• how councils manage the assets that are considered to be in a poor or unserviceable 

condition is important to the community 
 
• there are funding strategies to help councils to reduce or prevent the backlog by 

increasing: 
o borrowings outright or participate in the Local Infrastructure Renewal Scheme (LIRS) 
o increase the rating base through special rate variations 
o applications in Government grants. 

 
Campbelltown’s infrastructure management assessment was reported as ‘strong’, meaning it 
would take less than three years annual revenue to bring assets to a satisfactory standard 
reported as the BTS rating. The report states that the south west group of Councils on 
average require a rate variation of 6.2% per annum for the next ten years. 
 
The report provided an analysis of the backlog cost of works per person within each Local 
Government Area. The average Bring to Satisfactory standard (BTS) for NSW is 
approximately $1000 the per capita. The BTS for Campbelltown City Council has been 
reported at $162.27 per capita. 
 
The document is available on the DLG website under Publications or can be accessed via 
this link: 
http://www.dlg.nsw.gov.au/dlg/dlghome/documents/Information/Local%20Government%20In
frastructure%20Audit%20Report%20-%20June%202013.pdf. 
  

http://www.dlg.nsw.gov.au/dlg/dlghome/documents/Information/Local%20Government%20Infrastructure%20Audit%20Report%20-%20June%202013.pdf
http://www.dlg.nsw.gov.au/dlg/dlghome/documents/Information/Local%20Government%20Infrastructure%20Audit%20Report%20-%20June%202013.pdf
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Officer's Recommendation 

That the information be noted. 
 
Committee's Recommendation (Mead/Borg) 
 
That the Officer’s Recommendation be adopted. 
 
Council Meeting 16 July 2013 (Mead/Kolkman) 
 
That the Officer’s Recommendation be adopted. 
 
Council Resolution Minute Number 152 
 
That the Officer’s Recommendation be adopted. 
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5. BUSINESS ASSURANCE 

5.1 Audit Committee Update   
 

Reporting Officer 

General Manager 
 
 

Attachments 

1. Audit Committee Meeting Minutes – 26 June 2012 
2. Audit Committee Meeting Minutes – 5 February 2013 
3. Audit Committee Meeting Minutes – 6 May 2013 
 

Purpose 

To provide an update on the outcomes from the Internal Audit Committee meetings.  
 

History 

Council approved the establishment of an Audit Committee consisting of two independent 
members, the Mayor, the Deputy Mayor and the Chairperson or a member of the Corporate 
Governance Committee in October 2010. 
 
The Audit Committee was formed and meets three times per year in accordance with its 
Charter.  
 

Report 

Detailed below are the recommendations of the Audit Committee. Council officers have 
reviewed the recommendations which are now presented for the consideration of Council. 
There are no recommendations that require an individual resolution of Council. 
 
Audit Committee Meeting Minutes – 26 June 2012 
 
The minutes of the Audit Committee meeting held 26 June 2012 are attached and the 
following were considered: 
 
4.1 Payroll and Leave Management - Internal Audit Report 
 
Committee’s Recommendation: (Sewell/Chanthivong) 
 
That the information contained in the Payroll and Leave Management Internal Audit Report 
be noted by the Audit Committee. 
 
CARRIED 
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4.2 Governance Health Check Module – Code of Meeting Practice 
 
Committees Recommendation: (Rofe/Greiss) 
 
That the information contained in the Governance Health Check Module – Code of Meeting 
Practice report be noted by the Audit Committee. 
 
CARRIED 
 
4.3 Internal Audit and Audit Committee Annual Report 
 
Committee’s Recommendation: (Rofe/Hanrahan) 
 
That the Audit Committee approves the annual report regarding the activities of Internal 
Audit and the Audit Committee for submission to the Corporate Governance Committee 
Meeting to be held on 21 August 2012. 
 
CARRIED 
 
4.4 Internal Audit Actions Log 
 
Committee’s Recommendation: (Rofe/Hanrahan) 
 
That the Audit Committee notes the information provided in the Action Log. 
 
CARRIED 
 
4.5 Internal Audit Activities 
 
Committee’s Recommendation: (Tosi/Sewell) 
 
That the Audit Committee notes the information provided in Internal Audit Activities report. 
 
CARRIED 
 
4.6 Proposed Audit Committee Meeting Dates 
 
Committee’s Recommendation: (Tosi/Greiss) 
 
That the Audit Committee endorses the following dates for future Audit Committee meetings: 
 
• Tuesday 21 August 2012 
• Tuesday 26 February 2013 
• Tuesday 18 June 2013 
 
CARRIED 
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Audit Committee Meeting Minutes – 5 February 2013 
 
The minutes of the Audit Committee meeting held 5 February 2013 are attached and the 
following were considered: 
 
4.1 Procurement - Internal Audit Report 
 
Committee's Recommendation: (Greiss/Hanrahan) 
 
1. That the Audit Committee note the information provided in the Internal Audit Report 

on procurement. 
 
2. That the Audit Committee continue to monitor this matter and that a further update is 

provided to the Audit Committee at its next meeting regarding the progress on the 
implementation of recommendations from the audit of procurement which was 
undertaken in accordance with the approved Internal Audit Plan.  

  
CARRIED 
 
4.2 Customer Service Cash Handling – Internal Audit Report 
 
Committee's Recommendation: (Greiss/Mead) 
 
That the Audit Committee note the information provided in the Internal Audit Report on 
Customer Service cash handling. 
 
CARRIED 
 
4.3 Internal Audit Actions Log 
 
Committee's Recommendation: (Greiss/Rofe) 
 
That the Audit Committee note the information provided in the Actions Log. 
 
CARRIED 
 
4.4 Status of Payroll and Leave Management Audit recommendations 
 
Committee's Recommendation: (Rofe/Dobson) 
 
That the Audit Committee note the information provided in the Status of Payroll and Leave 
Management Audit recommendations report. 
 
CARRIED 
 
4.5   External Audit Update 
 
Committee's Recommendation: (Rofe/Greiss) 
 
That the Audit Committee note the information provided in the External Audit Update report. 
 
CARRIED  
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4.6 Review of Audit Committee Charter and Internal Audit Charter 
 
Committee's Recommendation: (Greiss/Dobson) 
 
That this matter be deferred and the revised Draft Audit Committee Charter and Draft 
Internal Audit Charter be resubmitted with tracked changes at the next Audit Committee 
meeting for consideration by the Committee. 
 
CARRIED 
 
4.7 Status of Internal Audit Plan 
 
Committee's Recommendation: (Greiss/Sewell) 
 
That the Committee note the information provided in the Internal Audit Plan report.  
 
CARRIED 
 
4.8 Internal Audit Activities 
 
Committee's Recommendation: (Rofe/Mead) 
 
That the Committee note the information provided in the Internal Audit Activities report.  
 
CARRIED 
 
 
Audit Committee Meeting Minutes – 6 May 2013 
 
The minutes of the Audit Committee meeting held 6 May 2013 are attached and the 
following were considered: 
 
4.1 Internal Audit Actions Log 
 
Committee's Recommendation: (Rofe/Mead)   
 
That the Audit Committee note the information provided in the Internal Audit Actions Log 
Report. 
 
CARRIED 
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4.2 Status of Internal Audit Plan 
 
Committee's Recommendation: (Hanrahan/Rofe) 
 
That the Audit Committee approves: 
 
1. That the 2012/13 Annual Internal Audit Plan be amended to postpone the Financial 

Delegations audit and include it in the 2013/14 plan, due to the current review of 
Financial Delegations, and 

 
2. That an internal audit of the distributing of Council's Fees and Charges be added to the 

2012/13 Internal Audit Plan to replace the Financial Delegations audit.  
 
CARRIED 
 
4.3 Internal Audit Activities 
 
Committee's Recommendation: (Hanrahan/Rofe)   
 
That the Audit Committee note the information provided in the Internal Audit Activities 
Report. 
 
CARRIED 
 
4.4 Other requirements of the Audit Committee Charter 
 
Committee's Recommendation: (Mead/Dobson)   
 
That the Audit Committee note the information provided in the other requirements of the 
Audit Committee Charter Report. 
 
CARRIED 
 
4.5 External Audit Update 
 
Committee's Recommendation: (Mead/Rofe)   
 
That the Audit Committee note the information provided in the External Audit Update Report. 
 
CARRIED 
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4.6 Review of Audit Committee Charter and Internal Audit Charter 
 
Committee's Recommendation: (Rofe/Hanrahan)   
 
That the Audit Committee endorse the revised Audit Committee and Internal Audit Charters 
for recommendation to Council for adoption subject to the Item 6.7 ‘Review of Audit 
Committee Charter’ of the Audit Committee Charter being amended as follows: 
 

‘At least once every two years, the Audit Committee will review the Audit Committee 
Charter. Any changes to this Charter will be recommended by the Committee and 
formally approved by the Council’. 

 
CARRIED 
 

Officer’s Recommendation 

That the Council adopt the Audit Committee minutes of 26 June 2012, 5 February 2013 and 
6 May 2013. 
 
Committee's Recommendation (Lake/Hawker) 
 
That the Officer’s Recommendation be adopted. 
 
Council Meeting 16 July 2013 (Mead/Kolkman) 
 
That the Officer’s Recommendation be adopted. 
 
Council Resolution Minute Number 152 
 
That the Officer’s Recommendation be adopted. 
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6. HUMAN RESOURCES 

No reports this round 

 

7. INFORMATION MANAGEMENT AND TECHNOLOGY 

No reports this round 

 

8. GENERAL BUSINESS 

Nil. 
 
 
Confidentiality Motion: (Kolkman/Mead) 
 
That the Committee in accordance with Section 10 of the Local Government Act 1993, move 
to exclude the public from the meeting during discussions on the items in the Confidential 
Agenda, due to the confidential nature of the business and the Committee’s opinion that the 
public proceedings of the Committee would be prejudicial to the public interest. 
 
CARRIED 
 

21. CONFIDENTIAL ITEMS 

21.1 Confidential Report Directors of Companies    
 

Reason for Confidentiality 

This report is CONFIDENTIAL in accordance with Section 10A(2)(c) of the Local 
Government Act 1993, which permits the meeting to be closed to the public for business 
relating to the following: - 
 

(c) information that would, if disclosed, confer a commercial advantage on a person 
with whom the council is conducting (or proposes to conduct) business 

 
  



Corporate Governance Committee Meeting 9 July 2013 Page 45 
21.2 Deed Of Agreement - Culverston Road, Minto  
 
 

   
 
 
 

 

21.2 Deed of Agreement - Culverston Road, Minto    
 

Reason for Confidentiality 

This report is CONFIDENTIAL in accordance with Section 10A(2)(c) of the Local 
Government Act 1993, which permits the meeting to be closed to the public for business 
relating to the following: - 
 

(c) information that would, if disclosed, confer a commercial advantage on a person 
with whom the council is conducting (or proposes to conduct) business. 

 
 

21.3 Grant of Easement to Endeavour Energy - Manooka Reserve    
 

Reason for Confidentiality 

This report is CONFIDENTIAL in accordance with Section 10A(2)(c) of the Local 
Government Act 1993, which permits the meeting to be closed to the public for business 
relating to the following: - 
 

(c) information that would, if disclosed, confer a commercial advantage on a person 
with whom the council is conducting (or proposes to conduct) business. 

 
 
 

21.4 Land Acquisition - 47 Glenfield Road, Glenfield   
 

Reason for Confidentiality 

This report is CONFIDENTIAL in accordance with Section 10A(2)(b) of the Local 
Government Act 1993, which permits the meeting to be closed to the public for business 
relating to the following: - 
 

(b) the personal hardship of any resident or ratepayer. 
 
 
There being no further business the meeting closed at 5.54pm. 
 
 
 
 
C Mead 
CHAIRPERSON 
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